Managing Director
Black Cultural Archives (BCA)

Location: 1 Windrush Square, Brixton, London SW2 1EF
Reports to: Board of Trustees
Salary: £70,000 per annum
Contract: Full-time, permanent (job share proposals considered)
Hours: 40 hours per week (flexibility required)

About Black Cultural Archives
Black Cultural Archives (BCA) is the UK’s only national heritage centre dedicated to collecting, preserving and celebrating the histories of people of African and Caribbean descent in Britain. Rooted in community and activism, BCA holds a unique archive, offers public learning programmes and drives sector change through its workforce development work. Based in Brixton, in a landmark building on Windrush Square, BCA continues to play a vital cultural, historical and civic role nationally.

About the Role
BCA is at an important crossroads, having undergone significant changes and now focusing on its next chapter of growth. With a new Chair in place this summer and plans for new trustees, we now seek a Managing Director (MD) who can provide steady, strategic and inspired leadership. This is a legacy-defining opportunity to help reshape one of the UK’s most vital Black-led cultural organisations.
The MD is responsible for leading the implementation of the Business Plan, ensuring BCA is financially sustainable, strategically relevant, and operationally robust. They will act as a compelling ambassador, fundraiser, and steward of the organisation’s mission, with specific oversight of staff, programming, partnerships, operations and governance.

Key Responsibilities
Strategic and Operational Leadership
- Deliver the business plan and strategic goals, maintaining a clear focus on BCA’s mission and core values.
- Lead strategic planning processes to adapt to external changes and internal priorities.
- Serve as the primary public representative for BCA, including media, partners, funders and sector stakeholders.
- Build close relationships with Black communities locally and nationally, ensuring BCA reflects their histories and needs.
- Oversee the development and execution of policy, planning, reporting and risk management (including maintenance of a risk register), ensuring that potential risks to operations, reputation, and compliance are actively identified and mitigated.
Fundraising and Financial Sustainability
- Lead and diversify income generation strategies: trusts and foundations, public sector, individual giving, and earned income.
- Work with the Board and development staff to secure major grants and donations.
- Provide oversight of fundraising reporting, compliance and donor stewardship.
- Align fundraising activity with programming and community priorities.
- Prepare and manage annual budgets and forecasts, working with finance team and ensuring sound financial planning and management.
Team Leadership and Organisational Culture
- Line manage the senior leadership team, project staff, and oversee broader team performance.
- Foster a values-led, inclusive and supportive culture across the organisation.
- Champion workforce development and staff progression.
- Lead by example on anti-oppressive leadership, cultural sensitivity and collaborative working.
- Ensure organisational values are lived and embedded at every level.
Programmes, Archive and Public Engagement
- Oversee planning and delivery of exhibitions, public programmes, and education activities.
- Ensure all programmes are aligned with BCA’s vision, mission and collections.
- Drive digital access and engagement with the archive, including innovation in collections use.
- Maintain and enhance the public profile and relevance of BCA’s work.
- Uphold high standards of public engagement, accessibility, and inclusion.
Governance and Compliance
- Support the Board of Trustees and its subcommittees in strategic oversight and decision-making.
- Ensure legal and regulatory compliance, including Charity Commission obligations.
- Prepare and present timely reports to the Board on finances, operations and impact.
- Engage with BCA stakeholders including Friends of BCA, Archives Advisory Group, and community groups
- Collaborate on Trustee recruitment, onboarding and Board development.
- Serve as a keyholder and lead on emergency and continuity planning.

Candidate Profile
We are open to candidates from a range of backgrounds and sectors. You may have held senior leadership roles in culture, heritage, civil society or beyond. You will bring credibility, resilience and an ability to lead through complexity with vision and focus.
Essential Experience and Attributes
- Demonstrable success in income generation and fundraising, ideally from multiple sources.
- Strong financial and operational management skills.
- Demonstrates strong financial acumen, with the ability to interpret financial statements and contribute to strategic budgeting and forecasting.
-Capable of working closely with finance teams, trustees, and auditors to ensure financial transparency and governance in line with regulatory requirements
- Team leadership experience, with the ability to develop and manage high-performing teams.
- Strategic thinking and experience of delivering organisational growth, restructure or renewal.
- Deep appreciation for Black British history and heritage, and a commitment to community-rooted work.
- Skilled in relationship-building across diverse stakeholders including funders, partners, and community groups.
- Clear, confident communicator and ambassador.
Desirable
- Background in the heritage, archives or cultural sectors.
- Experience working within charities, especially community-driven or equity-focused.
- Understanding of charity governance, compliance and legal frameworks.
- Understanding of charity-specific accounting principles, including fund accounting, restricted/unrestricted income, and compliance with SORP (Statement of Recommended Practice)
- Experience working with boards and managing reporting cycles.



